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EVENT REQUEST FORM 

 
 

If you wish to request event space at West Edmonton Mall, please fill out this form at least 30 days prior to your event and 
e-mail it to events@wem.ca or fax to 780.444.5223. The Event Department will contact you within two business days of 
your request being received to let you know if your event has been accepted. Once the event has been accepted, you will 
be sent a West Edmonton Mall Event Contract. Third Party Liability Insurance will be required for all events.  
 

Organization  
 

Contact Person 
 

Address 
 

E-mail  
 

City, Province/State 
 

Phone Number 
 

Postal/Zip Code Fax Number 
 

 

Have you held an event at West Edmonton Mall in the past?  Ǐ Yes  Ǐ No 

If yes, when? 

 

Event Name 
 
 

Event Description  
Please give a brief overview of the proposed event.  

 

Date Requested 
Note your first, second and third choice.  
 

1. __________________________________ 
 

2. __________________________________ 
 

3. __________________________________ 
 

Time Requested 

From               
           

Ǐ a.m.  
Ǐ p.m. 

To                  Ǐ a.m.        
Ǐ p.m. 

 

Preferred Location  
Note your first, second and third choice. See map on next page for event locations. 

_____ NewCap Radio Stage (ES1) _____ Ice Palace* (ES16) 

_____ Centre Fountain (ES7) 
 

_____ Other (ES_____) Specify location number from map. 

_____ Level Two by Chinatown (ES11) 

 

All musicians, school bands and larger events (autograph sessions, demonstrations, etc.) must use NewCap Radio Stage or Centre 
Fountain, as these are the only locations that can accommodate these types of events. All non-profit and/or community groups must 
use the Level Two by Chinatown location for display purposes only.  
 

Locations are not guaranteed and may not be available due to prior bookings and/or seasonal displays. West Edmonton Mall reserves 
the right to change event locations and/or cancel events at any time.  
 

*A fee will apply for use of the Ice Palace facility for any event request. A fee may apply for other event locations as well. 
 

For Internal Use Only  

Date Received Ǐ Accepted Ǐ Declined 

Notes 
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Level One 
 

 

 
 

 

 

Level Two 
 

 

 


